
eAlpaca Convenor Guide 

Setting up a show 
Before you commence setting up a show on eAlpaca you will need the following information available: 

• Show name 
• Show location 
• Location PIC 
• Accounting job code 
• Age or colour championship 
• Show start date 
• Show end date 
• Entry close date 
• Show content 

• Halter classes 
• Fleece classes 
• Junior judging 
• Junior handler 
• Paraders 

• For halter classes 
• Penning date and time 
• Judging start time 
• Dress code 

• For fleece classes 
• Age in months or days 
• Fleece delivery date 
• Fleece deliver address 
• Fleece special instructions 

• Link to show schedule 
• Entry fees 
• Other costs (meals, parking etc) 
• Convenor name  
• Convenor contact details 
• Chief steward name 
• Estimated number of entries 
• Judge start and finish dates 
• Travel budget for judge 
• Payment method 
• Details of classes to be offered 

If you are not already listed as a show convenor (you can check this on your Member profile) you will 
need to apply to the AAA Shows Administrator (elysion@bigpond.net.au) to be given Show Convenor 
rights in the system. To be given these rights you need to have convenor experience or have completed 
Show Convenor training. 
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